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Sandeep Kumar <sandeeptalib@yahoo.com> Mon, Dec 19, 2022 at 5:36 PM 


To: "jobswbproject@gmail.com" <jobswbproject@gmail.com> 


Dear Sir/Madam, 


I am writing to express my interest in your organization's vacant position of Accounts Officer. 


My extensive Accounts, Finance & Audit experience has been well developed over the past 14 years 
approximately in a career that has spanned a wide range of companies including Karachi Port Trust 
(KPT), Sindh Solar Energy Project (WB funded project of GoS), Defence Housing Authority (DHA 
Golf Club), Karachi, Pak Oasis Industries (Pvt) Ltd, and Riaz Ahmad & Co. Chartered Accountants. 


Being a qualified Chartered Accountant, I have been involved in preparing the documentation for 
legislative and statutory returns (SECP Returns), including income tax filing, Sales tax returns (both FBR 
& SRB returns) in addition to preparing, analyzing, verifying, and disseminating critical monthly and 
yearly financial reports, coupled with different management reports required by management. I have also 
experience in conducting audits of Financial Statements of various reputable organizations of Pakistan 
including MCB Bank, Adamjee Insurance, State Life Insurance, HESCO & SEPCO etc. 


I will bring my years of expert experience and my personal drive for results and positive outcomes to 
your company. I am prepared for the next challenge in my career and look forward to hearing from you. 


Yours sincerely, 


Sandeep Kumar Talib 


Cell: +92-333-3550602 


= [Sandeep CV].pdf 
1041K 
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SANDEEP KUMAR 
TALIB 


(Chartered Accountant) 


CONTACT & PERSONAL 


INFO 


Address: 


Flat # 503, 5th Floor, Saphhire Apartments, 


Plot No. 12-C, Sehar Commercial Lane 3, 


DHA Phase 7, Khayaban-e-Sehar, Karachi, 


Pakistan 


Phone: 
+92 333 3550602 


Email: 


sandeeptalib@yahoo.com 


Skype 
sandeeptalib123 


LinkedIn: 
https://www.linkedin.com/in/sandeeptalib 


Date of Birth: 
22 March 1986 (Age: 35 Years) 


Marital Status: 
Married 


Religion: 
Hinduism 


Nationality: 
Pakistan 


SUMMARY 


Skilled Finance & Accounts Manager adept at increasing work 
process efficiency and profitability through functional and 
technical analysis. Successful at advising multi-billion rupee 
corporations, small businesses, and individual clients. Areas of 
expertise include IFRS implementation, Budgeting, Financial / 
Risk Management. 


SKILL HIGHLIGHTS 


e Strategic Finance IFRS Compliance 


Management e Budget Preparation 
e Staff Leadership and e MS Excel with Power BI 
Development Functions including 
e Tax Management Dashboard Reporitng 
QUALIFICATION 
Chartered Accountant (ACA) 2018 
Institute of Chartered Accountants of Pakistan 
Associate Certified Public Accountant (ACPA) 2014 
Institute of Certified Public Accountants of Pakistan 
Master Of Arts - Economics (M.A Economics) 2012 
Shah Abdul Latif University, Pakistan 
Associate Public Finance Accountant (APFA) 2007 


Pakistan Institute of Public Finance Accountants 


Bachelor Of Commerce (B.Com.) 2005 
Shah Abdul Latif University, Pakistan 


TOTAL EXPERIENCE 13 Years 


xY Deputy Manager Finance (BPs-19) (Contract) [03/2022 ~ Ongoing] 


Karachi Port Trust (KPT) 


= Responsible for efficient administration of Finance 
Department and overall financial discipline in organization. 


Preparing annual estimates of income and expenditure of the 
Trust and preparing Annual Budget as per KPT Act 1886. 


Scrutiny / Checking financial feasibility proposals received 
from different departments regarding new works, additions, 
alternation or renewal & replacement of existing items / 
assets and procurement etc. and its submission to the 
Competent Authority for consideration and 
approval/sanction. 

Ensuring the expenditure is not exceeding the sanctioned 
limit. In case of shortfall of budget, re-appropriating the 
amount from other projects / allocations. 

Participating in condemnation of un-serviceable appliances, 
stores, structures, machinery and other assets. 

Representation and witnessing the opening of tenders in 
various departments of KPT to ensure compaliance wiht 
PPRA Rules. 

Preparation of foreign exchange budget as per requirements 
of Ministry of Maritime Affairs. 

Checking compliance with Income Tax and Sales Tax 


withholdings as per FBR and SRB tax laws. 
E Preparing financial statements of KPT as per IFRSs. 


HOBBIES 


Reading Books 
Cricket Playing 
Gym / Walk 
Watching Movies 


TRAINING COURSES 


1) Certificate from “Institute of 
Chartered Accountants of Pakistan” 
v Managing Corporate Tax 
Practices — Practical Aspects- 
2021 


2) Certificate from “Pakistan Institute of 
Management” 
v Certified MS Excel Professional 
with Power BI Functions - 2021 


3) Certificate from “Sindh Public 
Procurement Regulatory Authority” 
v SPPRA Act & Rules — 2021 


4) Certificate from “IBA Karachi” 
v SAP ERP Financials (FICO 


Module)-2016 


5) Certificate from “Al-Hamd Academy” 


Vv Presentation Skills Training 
Course- 2006 


Computer Practical Training 
Course- 2004 


ACCOUNTING 
SOFTWARE 


SAP ERP Financials 
Sage 50 (US Edition) 


Peachtree Accounting Software 
QuickBooks 
GL Sidat Hyder 


v Accounting Manager 


[12/2020 - 02/2022] 


Sindh Solar Energy Project (“World Bank Funded”) 


v Assistant Manager Finance 


Provide inputs to Program (PMU) to liaise with the World 
Bank on all aspects of project’s financial management. 


Implement sound accounting system and Record all 
transactions timely and accurately in the books of accounts 


(in PKR and US$). 
Ensure that all transactions are entered in FMIS software. 


Monitoring FBR / SRB taxes withholdings and timely 
submission. 


Assist in preparation of annual budget estimates and revised 
budget estimates based on Work Plan/Cash Plan for the 
Project. 


Prepare monthly bank reconciliation statements of 


assignment account both in Pak Rupee and US$. 
Track funds and follow up with NBP and the World Bank to 


ensure timely credit of funds into the project’s assignment 
account(s). 


Preparing withdrawal applications using supporting 
documents according to the World Bank disbursement 
procedure. 


Preparing annual financial statements in accordance with 
Cash Basis IPSAS ‘Financial Reporting under Cash Basis of 
Accounting’. 


Attend entry and exit meetings with external auditors, 
facilitate timely completion of audits by arranging timely 
submission of annual financial statement in appropriate 
format. 

Prepare working papers on audit observations raised by 
external auditors and arrange to convene Departmental 
Accounts Committee (DAC) meeting to settle the audit 
observations. 


[10/2018 - 11/2020] 


Defence Housing Authority (DHA), Karachi (Posting at DHA Golf Club) 


Establish and improve the Club's accounting system, processes 


and implement the financial management Procedures. 


Responsible for the budget preparation of the Club, payable 
payment plan and receivable collection plan. 


Correspond with club members, banks and other stakeholders 


Finalization of Club Accounts within stipulated time for 
onward submission to Head Office for consolidation. 


Funds Managements & implementation of Internal Financial 
Control over expenditure 


Ensuring proper reconciliation of bank and investment 
accounts. 


Prepare all supporting information for monthly management 
meetings & executive committee meetings. 


Oversee all payroll functions to ensure that employees are paid 
in a timely and accurate manner. 


Ensuring compliance with tax laws. 


Y Manager Accounts & Taxation [05/2014 ~ 09/2018] 
Pak Oasis Industries (Pvt) Limited 


COUNTRIES VISITED 


™ Ensure accurate and appropriate recording and analysis of 
revenues, expenses, accounting and financial records. 


E Preparing complete financial statements as per International 
Accounting Standards (IFRSs) and Year-end finalization of 
accounts. 


LANGUAGES m Monitoring of debtors ledger, creditor’s ledger and bank 


accounts, ensuring these are controlled in an appropriate 

manner to protect the company’s assets. 

English — Speaking, Writing, Listening =E Prepare and adjust entries, trial balance, cash flow, bank 

Urdu — Speaking, Writing, Listening reconciliation and financial statements. 

Sindhi — Speaking, Writing, Listening ™ Supervise the general ledger group to ensure all financial 
reporting deadlines are met. 

" Taking responsibility for, and supervising the work of, more 

junior members of staff. 

WE) SENSES =E Filing of Sales Tax, Income Tax Monthly Returns (FBR & 
SRB) as per provisions of tax laws. 

=" Filing of all SECP Statutory Returns (including Form 29, 


Mr. Muhammad Kamran Nasir Form A, Circular 86, Form 3, Form 21, Form 10). 
e (Quality Control Reviewer - Zeifmans 
LLP, Chartered Accountants — Canada) 


v Internal Audit Manager [01/2013 ~ 11/2013] 
muhammadkamrannasir@hotmail.com Imam Clinic & General Hospital 
Contact: +1647 867 5694 = 


Prepare and update a comprehensive risk-based audit plan for 

evaluating the effectiveness of controls. 

Mr. Taha Hamdani E Allocation of human resources to specific tasks depending on 

the priorities of the assignments. 

i tee Finance- DHA Karachi, ™ Review procedures performed and observations recorded 
regarding aspect of the assignment. 


tahahamdani2000@yahoo.com ™ Evaluate the organization’s system of internal control to ensure 
Contact: 03018221166 it is functioning as planned. 


™ Review and record actions taken by management to correct 


conditions reported by audit findings. 
Brig Muhammad Mushtaq 


v Assistant Manager Audit 05/2008 ~ 01/2013 
e (Secretary- Defence Authority Country As A iO? / l 
& Golf Club, Karachi, Pakistan) Riaz Ahmad & Co. Chartered Accountants 
info@dacgc.net ™ Maintain client relationships at the appropriate level and 


present a favorable impression of the firm. 


Contact: 0333 5843561 ™ Ensuring members of the audit team communicate, interact 
and collaborate effectively 


Mr. Muhammad Waqas = 


Act with objectivity, independence and integrity at all times. 


= . 
e (Audit Partner- Riaz Ahmad & Company Assessment of internal controls by evaluating manual and 


Chartered Accountants, Karachi, 
Pakistan) 


financial processes and identifying process weaknesses and 
inefficiencies 
E Ensuring compliance with (IFRS), Companies Act and Stock 
mws@racopk.com Exchange Listing Regulations of Pakistan. 
Contact: 0300 9272422 E Communicating audit progress and findings by providing 
information in meetings and highlighting unresolved issues. 
Few Clients’ Portfolio at Riaz Ahmad & Co., Karachi - Pakistan 
(1) MCB Bank Limited, (2) Adamjee Insurance (3) State Life 
(4) HESCO (5) SEPCO (6) Bahria University, Karachi 
(7) Jubilee Spinning & Weaving 


